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REQUEST FOR QUOTATION 

 

The Western Mindanao State University, through its Bids and Awards Committee (BAC), 

is inviting PhilGEPS registered suppliers to apply for eligibility and to submit bids for the item 

mentioned hereunder:  

 

Name of Project: Procurement of Subscription of Microsoft 365 Family for the 

Office of the Vice President for Research 

Approved Budget Cost: Php 5,000.00 

  Purchase Request No.: PR 24-09-409 

  Closing Date: October 2, 2024 9:30 AM 

Description:   

 

1.) One (1) lot of SUBSCRIPTION OF MICROSOFT 365 FAMILY 

- For one to six people to share 

- Each person can use on up to 5 devices simultaneously 

- Works on PC, Mac, iPhone, iPad, and Android phones and tablets 

- Up to 6 TB of secure cloud storage (1TB per person) 

- Word, Excel , Powerpoint, and OneNote with offline access and premium features 

- Microsoft Defender advanced security for your personal data and devices 

- Outlook ad-free secure email 

- Microsoft Editor advanced spelling, grammar, and writing assistance 

- Clipchamp video editor with premium filters and effects 

- Expanded content library of high-quality photos, icons, fonts, videos, and audio 

 

The criteria to be used for the eligibility check of the prospective bidders, examination and 

evaluation of bids, post-qualification and all matters relevant to this procurement shall be in 

accordance with Republic Act. No. 9184 (The Government Procurement Reform Act) and its 

Implementing Rules and Regulations. 

 

Pursuant to Annex “H” documentary requirements interested bidders are required to submit their 

valid and current Mayor’s Permit, PhilGEPS Registration and other relevant documents (if 

necessary), upon the submission of quotation. 

 

Award of contract shall be made to the lowest calculated and responsive bid, which complies 

with the necessary description as stated above and other terms and conditions stated in the price 

quotation form. 

 

Any interlineations, erasures or overwriting shall be valid only if they are signed or initiated by 

the bidder or his/her duly authorized representative/s. 

 

Submission of Quotation and eligibility documents is on or before [date and time] at the BAC 

Office, 2nd Floor, Admin Building, Western Mindanao State University, Normal Road, 

Baliwasan, Zamboanga City. Open submission may be submitted manually, email 

(bac@wmsu.edu.ph) or through facsimile at (062) 991-1771 loc 1003 

For inquiries, you may coordinate with the BAC Secretariat at telephone no. (062) 991-1771 loc 

1003 

 

The WESTERN MINDANAO STATE UNIVERSITY reserves the right to reject any or all Bids 

and to accept the bid most advantageous to the government, and to award the contract by lot, if 

warranted. 

http://www.wmsu.edu.ph/



